IMOJIOKEHHUE
O IIKOJIbHOM BUBJIMOTEKE
MYHHIHIIAJIbHOT0 00pa30BaTEJbHOI0 YUPeKIeHUs
Benmkocenbckoii cpeaHeii 00meodpa3oBaTeIbHOH MIKOIbI
[. O0uHe nomoXKEHUs

1.1. ITomoxxerne o mKonbHOW OuOmMoreke (manee Ilonokenue), ompezensiomiee  ypoBeHb
TpeboBanuii k Oubmmoreke MOV Benukocensckas COILIl (manee mkosna), BBITEKaeT U3 YCIOBHUH
pabotel OV u pykoBoactByercst ['paxiaanckum kojaekcoMm Poccuiickoit ®enepanuu, 3akoHamu
Poccuiickoit @enepanun "O6 obpazoBanuu B Poccuiickoit @enepanuu" ot 29.12.2012 Ne 273-D3,
"O oubmmoreuroM nene" ot 23.11.1994 Ne 78-®3 (¢ uzmenenusimu ot 22.08.2004), «O6 unpopmanuy,
WHOOPMAIIMOHHBIX TEXHOJIOTHSX M 3amure uHpopmamuu» ot 27.07.2006, «O nporuBOAeHCTBHU
3KCTPEMHUCTKOM estenbHOCTH» oT 25.07.2002 Ne 114-03, «O6 0CHOBHBIX rapaHTHAX IpaB peOEHKa B
Poccuiickoit ®@eneparu» ot 24.07.1998 Ne 124-03, HOpMATUBHBIMH IPAaBOBHIMH aKTaMH (B T.4.
perJIaMeHTHPYIOIMMH M OIpEENSIOIMMI MOPSIOK GyHKIHOHMpOBaHUs Oubimorek). [lonoxenue
pa3paboTaHO B COOTBETCTBHHM C NHCbMOM JlemaprameHTa oOOLIEro M IOIIKOJBHOTO 0Opa3oBaHUS
MunucrepctBa oOpasoBanusi Poccuiickoit @enepamuu ot 23.03 2004 Ne 14-51-70/13 Bo ucnonHeHHE
npukaza ot 01.03.04 Ne 936 “O peanmsauuu pemenus koyierud MwunoOpaszosanus Poccum ot
10.02.04 Ne 2/2 “O0 OCHOBHBIX HAIPABJICHHSAX COBEPUICHCTBOBAHUS JEATEIBHOCTH OHONIHOTEK
yupexaeHuii odmero obpasoBanus Poccuiickoit @enepannn”, YcTaBa MKOJIBL

1.2. Bubnuoreka sBISETCS NOAPa3Je/eHHeM IIKOJIBI, yYacTBYIOIIMM B Y4eOHO-BOCIHUTATEILHOM
npoiecce B IeisX obecredeHHs MpaBa y4acTHMKOB 00pa3oBaTEIbHOrO Iponecca Ha OecliaTHOE
H0JIb30BaHue OHOIHOTEYHO-UHPOPMAIIMOHHBIMHU PECYPCAMH.

1.3. JlearensHOCTE OMOMIMOTEKH HIKOJIBI OTpaXkaercss B YcraBe 0011eo0pa3oBaTeIbHOTO YUPEXKICHHS.
O6ecreueHHOCTh OMOJIMOTEKH yYeOHBIMH, METOJMYECKUMH M  CIPAaBOYHBIMH  JOKYMEHTaMH
YUHTHIBAETCS [P JIUIICH3UPOBAHUH 1IKOJIBL.

1.4. [lenn OUOTHOTEKH COOTHOCHTCS C LEISIMM IIKOJIBL: (pOpMHUpOBaHUE OOIIEH KyIbTYphl JTUYHOCTH
00y4aroIKXcss Ha OCHOBE YCBOEHHs 00s3aTelbHOr0 MHHMMYMa COJIEp)KaHHs 00IIeoOpa3oBaTelIbHBIX
nporpamMM, MX ajanTaiys K JKU3HM B OOINECTBE, CO3JaHME OCHOBBI JUId OCO3HaHHOTO BBIOOpa H
NOCIEAYIOMEr0  OCBOGHHS  NpOMEeCCHOHANBHBIX  00pa3oBaTeNbHBIX  IPOrpamMM,  BOCIMTaHHUE
rpaXkJIaHCTBEHHOCTH, TPYIOJIO0HS, yBaXK€HHs K IIpaBaM M cBOOO/IaM Y€JIOBEKA, JIHOOBH K OKpYXKaromeH
npupoje, Poaune, ceMbe, GOpMUPOBAHKE 3T0POBOTO 0Opasa KU3HH.

1.5. bubnroreka PyKOBOJACTBYETCS B CBOEH JEATENLHOCTH (elepalbHbIMH 3aKOHAMH, YKasaMH H
pacnopsokerusiMu  Ilpesunenta Poccuiickolt ®enepaliuy, NOCTAHOBICHHSAMH M PACIOPSHKCHUSIMH
[IpaButenscTBa Poccuiickoit Penepanui ¥ HCHOJHUTENBHBIX OpraHoB CyObekToB Poccuiickoi
denepanyii, pEIICHHSMH COOTBETCTBYIOIIETO OpraHa yNpaBjieHHs OOpa3soBaHHEM, YCTaBOM
obmeobpazoBarenbHOro yupekaenus, IlonoxenueM o OuOIHMOTEKE, YTBEPKIEHHBIM JIHPEKTOPOM
IIKOJIBL.



1.6. lesTenbHOCTh ~ OMOJMMOTEKM  OCHOBBIBAETCS HA  NPHHIMINAX  JEMOKPAaTHH, TyMaHH3Ma,
00IIeOCTYITHOCTH, HPHOPUTETAa OOLICUYETIOBEUECKUX IIEHHOCTEH, Ipa’kJaHCTBEHHOCTH, CBOOOIHOTO
Pa3BUTHS JIHYHOCTH.

1.7. llopsimok monb30BaHHUSI MCTOYHMKAMHM WH(OpMAllUU, MEpEeYeHb OCHOBHBIX YCIYr M YCIOBHUS HX
npenocTtaBieHuss omnpenenstorcss Ilomoxkenuem o Oubnamoreke u  [IpaBunamu  MOJIB30BaHUS
OMOIMOTEKOH, YTBEP>KACHHBIMU TUPEKTOPOM IIIKOJBI.

1.8. [llkona HECET OTBETCTBEHHOCTh 3a JOCTYMHOCTh M KA4yeCTBO OMOIMOTEYHO-MH(DOPMAIIMOHHOTO
o0cmyxuBaHUs OUOIMOTEKH, OOECTIEYeHHE 3alUThl peOEHKa OT HH(OPMAIINH, TPOTIATaH bl U aTUTAINH,
HAaHOCSIIMN BpEHN €ro 3J0pPOBbIO, HPABCTBEHHOMY M JYXOBHOMY pa3BUTHIO, B TOM 4YHCIE OT
HallMOHAJIbHOM, KJIACCOBOW, COLMAJIbHOM, HETEPIMMOCTH M HHBIX MPOSBICHUN JOKCTPEMHU3MA, OT
peKIamMbl alKOTOJIBHOW MPOMYKIIMM U Ta0AYHBIX HM3JENHN, OT MPOMaraHjabl COIHAILHOTO, PacoBOTO,
HallMOHAJIBHOTO M PEJIMTHO3HOTO HEPABEHCTBA, a TAK)KE OT PACIHPOCTPAHEHHUS NMEYATHOM MPOAYKLIHH,
ayauo M BUJCOMPOIYKIIUH, IPONaraHIuPYIOIee HACKUIINE U KECTOKOCTh, TOPHOTpauio, HAPKOMAHHUIO,
TOKCHKOMAaHHIO, aHTHOOIECTBCHHOE ITOBSACHMUC.

1.9. Opranmzanusi 0OCITy’)KUBaHHS YYaCTHHKOB 00pa30BaTENBHOTO TMpolecca MPOU3BOAUTCS B
COOTBETCTBUM C MpaBWIaMU TEXHUKH O€30IaCHOCTH M  IPOTUBONOXKAPHBIMH, CAHHUTapHO-
TMTUEHUYECKUMU TPEOOBaHUSIMH.

II. OcHoBHEIE 3amaUn

2.1. bubnuoreka, oOecneynBas 3amMTy peOEHKAa oT uWH(OpMaANMK, TNpOMaraHabl W arduTaluw,
HAHOCSIIMKA BpeJ €ro 3J0pPOBbI0, HPABCTBEHHOMY U JIyXOBHOMY pa3BUTHIO, B TOM 4HCIE OT
HAI[MOHATILHOW, KJIaCCOBOM, COIMANBHOW, HETEPIUMOCTH M HHBIX TMPOSBICHHH SKCTpEeMH3Ma, OT
peKIamMbl alKOTOJIBHOW MPOMYKIIMM U Ta0a4HBIX HM3JENHN, OT MPOMaraHjabsl COLUAIHHOTO, PacoBOTO,
HAI[MOHATILHOTO M PEJIMTHO3HOIO0 HEPAaBEHCTBA, a TAKXKE OT PACIPOCTPAHEHUS MEUATHOW MPOYKIUH,
ayJauo ¥ BUCOMPOIYKIIUH, IPONAraHIMPYIOIIee HACKUIIHE U KECTOKOCTh, TOPHOTpaduio, HAPKOMAHHUIO,
TOKCHKOMaHHIO, aHTHOOIIECTBEHHOE MTOBEJICHHE OCYILIECTBIISET:

a) oOecrmieueHHe Yy4YacTHUKaM o0Opa3oBaTelbHOrO0 Tipolecca (oO0ydyaromuMmcs, Teaaroru4eckKuM
pabOTHUKAM, POIUTENSIM (MHBIM 3aKOHHBIM MPEICTaBUTENSIM) 00yUaromuxcs (Janee — MoJIb30BaTENsIM)
JocTyna K WHPOpPMAlWHW, 3HAHHUAM, WAESM, KYJIbTYPHBIM LEHHOCTSM IIOCPEJICTBOM HCIIOJIE30BAHMS
OMOIMOTEYHO-MHPOPMALIMOHHBIX PECyYpCcoB 00111€00pa30BaTENbHOIO YUPEXKICHUS Ha PA3IUYHBIX
HOCHUTEJISAX:

- OymaxHOM (KHDKHBIA (DOHI, GOH/T MEPUOANICCKUX H3TaHU);
- MarHuTHOM (QoH[ ayauno- u Buaeokaccer); uudposom (CD-auckn);
-KOMMYHHUKAaTUBHOM (KOMITBIOTEPHBIE CETH) U UHBIX HOCUTEIIAX,

OTIOCPEIOBAaHHBIX K BO3PACTHBIM OCOOCHHOCTSIM TOJIb30BAaTEJIE M HE BKIIOUYECHHBIX B DenepaibHblil
CIIMCOK AKCTPEMHUCTCKUX MAaTEPUAJIOB.

0) BoOCHHTaHHE KYJIBTYPHOTO U TPAXKIAHCKOTO CaMOCO3HAHUS, TIOMOINb B COIHAIM3AIUN
oOydarolerocs, pa3BUTHH €ro TBOPYECKOro MOTEHIIHANIA;

B) (hopmMupoBaHHE HABBIKOB HE3aBUCUMOT'O OMOJIMOTEYHOTO MOJIB30BaTENsA: 00ydeHUE TTOUCKY, OTOOpPY U
KPUTHYECKOHN OlleHKEe HH(OpMAaIUH;

I') COBEPIICHCTBOBAHUE MPEIOCTABISACMBbIX OUOJMOTEKOW YyCIyr Ha OCHOBE BHEAPCHHS HOBBIX
WH(POPMAIIMOHHBIX TEXHOJIOTMHA ¥ KOMITBIOTEPU3alUU OUOIUOTEYHO-UH(POPMAIIMOHHBIX MPOIIECCOB,
dhopmupoBanre KOMPOPTHON OMOINOTESYHON CPEIBI.



II1. OcHoBHBIE PyHKIUU

3.1. JInsg peanu3zani OCHOBHBIX 3aja4 M OOECIeurBasl 3alpeT pPacHpOCTPaHCHHUS JUTEPATYpPhI
HSKCTPEMHUCTCKOW  HANpaBICHHOCTH W  WHOW  HMHQOpMAIMHM, HETraTUBHO  BIMSIONIEH  Ha
HECOBEPILICHHOIETHUX, OMOIMOTeKa:

a) popmupyer ¢GoHa  0O0IMIE0Opa30BATEIIBHOTO  YUPEKIEHUSA OHOIMOTEYHO-WH(DOPMAIIMOHHBIMHU
pecypcamu:

* KOMIUIEKTYEeT YHHMBEpCAJIbHBIH (DOHJ y4eOHBIMHU, XYIOKECTBEHHBIMH, HAyYHBIMH, CIIPABOYHBIMH,
NEeIarorHuYeCKUMH U HAyYHO-TIONMYJISIPHBIMU JIOKyMEHTaMHM Ha TPAJUIMOHHBIX M HETPAJAULIMOHHBIX
HOCHUTEISAX UH(POPMAIIIH;

* aKKyMyJupyeT (GOHJI JOKYMEHTOB, CO3[aBaéMbIX B IIKoje (MyOiukauuid u paboT Ienaroros
00111€00pa30BaTEIHLHOTO YUPEIKIACHUS, JTYUIINX HAYTHBIX padoT U pedepaTtoB 00ydaromuxcs u ap.);

* OCYIIECTBIISIET pa3MEIICHUE, OPraHU3aIINI0 U COXPAHHOCTh JOKYMEHTOB.
0) cosznmaet HH(POPMAITMOHHYIO MPOAYKITHIO:
* OCYILECTBIISIET aHAJTUTUKO-CUHTETUYECKYIO TIepepaboTKy uHpopmanmu;

* OpraHM3yeT M BeAeT CIpPaBOYHO-OMOIMOrpaduueckuii ammapaT: KaTajuord  (anpaBUTHBIM,
CHUCTEMAaTHUYECKUH), KapTOTEKH (CUCTEMAaTHUYECKYI0 KapTOTEKYy CTaTei, TeMaTHYECKHUE KapTOTEKH),
AJIEKTPOHHBIHN KaTajor, 6a3bl JAHHBIX 110 MPOGUITIO 00111e00pa30BaTEIBLHOIO YUPEKICHHS;

* pa3pabarbIiBacT peKOMEHAATEIbHBIE OMOIMOrpaduueckue mocoOusi (CIUCKH, 0030pbI, yKazaTelu H
T.1L.);

* obecnieurBaeT HTHPOPMUPOBAHHUE TOTIB30BaTeNel 00 HH(OPMALIMOHHON TPOAYKLIUH.

B)  ocymectBiasier  auddepeHnrpoBaHHOE — OMOJIMOTEYHO-WH(POPMAIIMOHHOE  OOCTY)KHBaHHE
o0ydJaronuxcs:

* IpeJIOCTaBIsIeT MH()OPMALMOHHBIE PECYpPChl Ha PA3IMUYHBIX HOCHUTENIIX HAa OCHOBE M3Y4YEHHS HX
MHTEPECOB U UH(OPMAIIMOHHBIX TOTPEOHOCTEIH;

* CO371aeT YCJOBUS Ui peau3allii CaMOCTOSTEIbHOCTH B OOYUEHHUH, MMO3HABATEIbHOM, TBOPYECKOU
JESTENPHOCTH C ONOpOH Ha KOMMYHMKAIIMIO; CHOCOOCTBYET Pa3BUTHIO HABBIKOB CaMOOOYyUeHUs
(ydacTHe B CETEBBIX OJUMIIMAAX, TEICKOMMYHHKAIIMOHHBIX MPOEKTaX B CHCTEME TUCTAHIIHOHHOTO
0o0yueHus);

* OpraHusyeT oOy4YeHHWE HaBbIKAM HE3aBUCUMOTO OHMOJMOTEUHOIrO TIOJB30BATENsl W IOTPEOUTEIs
nH(popMaInu, COACHCTBYET MHTETPAIlMK KOMILJIEKCA 3HAaHWM, YMEHUN M HAaBBIKOB PaOOTHI ¢ KHUTOW M
nHpopmanuei;

¢ OKa3bIBAaCT I/IH(bopMaHI/IOHHYIO MNOAACPIKKY B PCIICHUH 3a/1a4, BOSBHUKAIOIIHUX B ITPOHCCCC UX yqe6H0171,
CaMOO6pa3OBaTeHBHOﬁ u HOCYFOBOﬁ ACATCIIBHOCTH,

* OpraHM3yeT MacCOBbl€ MEpOIPHITHS, OPUEHTHPOBAHHBIE HA pa3BUTHE OOIIEH M YNUTATEIbCKOU
KYJIBTYpPBI JINUYHOCTH;

* COJICUCTBYET WIEHAM I€JaroruyecKoro KOJUIEKTUBA U aAMUHUCTPAIIMU YUYPEKIACHUS B OpraHU3aluu
oOpa3oBarenbHOrO0 mporecca M jgocyra oOywaromuxcs (mpocMoTp BuaeoduiabmoB, CD-nuckos,
MIPE3CHTALMH PA3BUBAIOIINX KOMITBIOTEPHBIX UTP);

* PYKOBOJUT BOCIIUTATENIbHON pabOTOM ¢ KHUIOM B rpymnmnax MpoJIEHHOTO HS.



r)  ocymectBiasier — auddepeHnupoBaHHOe — OMOIMOTEYHO-UHPOPMAIIMOHHOE  OOCITy>KMBaHUE
MEeIarOrMYeCKUX PaOOTHUKOB:

* BBISIBIISIET MH(GOpPMALIMOHHbIE MOTPEOHOCTH M YAOBIETBOPSET 3alpoChl, CBA3aHHBIE C OOYYEHHEM,
BOCIIMTAHHUEM U 3J0POBLEM JIETEH;

* BBISIBJISIET MH(OpPMAIMOHHBIE TOTPEOHOCTH W YAOBJICTBOPSET 3alpoChl B 00JIACTH IEIarorM4ecKux
WHHOBAIIMM M HOBBIX TEXHOJIOTHIA;

* cofeiicTByeT NpPOdECCUOHATBLHON KOMIIETEHIIMH, TOBBINICHUIO KBAIU(DHUKAIIMKM, TMPOBEICHUIO
aTTeCTalluu;

* co37aeT OaHK Megarorndeckoil HHGpopMauy Kak OCHOBBI €UHON MHPOPMALIMOHHON CITYKOBI LITIKOJIBI,
OCYIIECTBIISIET HAKOIUICHUE, CUCTEMAaTH3alUI0 HH(POPMALIUH [0 TIPEIMETaM, pa3/iesiaM U TeMaM;

* OpraHu3yeT JAOCTyl K OaHKy IelIarorn4ecko HMHQpOpMamuu Ha JIOOBIX HOCUTENAX; MPOCMOTP
AIIEKTPOHHBIX BEPCUM MENArOTMYECKUX U3AaHUM;

* OCYHIIECTBISIET TeKyliee uHGopMupoBaHue (AHU HHOpMaIU, 0030phl HOBBIX IOCTYIUICHHH |
nyOymkanuii), "HGOPMUPOBaHUE PYKOBOJCTBA IIKOJIBI MO BOIPOCAM YIPaBICHHUS 0Opa30oBaTEIbHBIM
MPOIIECCOM;

* IOIJICPKHUBACT JIEATEIBHOCTh MEJIArOrMYecKuX pabOTHUKOB B 00JIACTH CO3/1aHUsI MH(OPMAIIMOHHBIX
IPOAYKTOB (JIOKyMEHTOB, 0a3 naHHbIX, Web-cTpaHul u T.11.);

* CIIOCOOCTBYET MPOBEACHUIO 3aHATHHA 1O (HOPMUPOBAHHMIO MH(POPMALMOHHOW KYJIbTYpBI, SBISETCA
0a30i 151 TPOBEICHUS IPAKTUUYECKUX 3aHATHI 10 paboTe ¢ HHPOPMAITMOHHBIMHU pECYPCaMUu;

1) ocymecTBisier nuddepeHImpoBaHHOe ONOIMOTCYHO-HH(DOPMAIMOHHOE O0CITY>)KUBAaHUE POIUTEIICH
(MHBIX 3aKOHHBIX MIPEICTaBUTENEH) 00yUarOIUXCsl:

* YZOBJIETBOPSET 3aIIPOCHI M0JIb30BaTeNel U HHHOPMHUPYET O HOBBIX MOCTYIICHUSAX B ONOINOTEKY;

* KOHCYJIbTUPYET IO BONPOCAM OpraHM3allMd CEMEWHOTo 4YTEHHWs, 3HaKOMHUT ¢ HHpopmanuei 1o
BOCIIMTAHHIO JI€TEH;

* KOHCYJIBTHPYET 10 BOIIPOCAM Y4EOHBIX M3IaHUN s 00yJatOIIUXCS.
IV. Opranuzanus AesaTeabHOCTH OMOINOTEKH
4.1. Hannune yKOMIUIEKTOBAaHHOM OMOJIMOTEKH B HIKOJIE 00s3aTEIBHO.

4.2. CtpykTypa OMOTHOTEKH MOMHUMO TPAJAMIMOHHBIX OTJEIIOB MOXKET BKJIIOYATh OTENbI y4eOHUKOB,
MHOKUTEJBbHYIO TEXHUKY U JIp.

4.3. bubnmoredHo-nH(POPMAIIMOHHOE OOCTY)KMBaHHE OCYIIECTBISIETCST HAa OCHOBE OWOIMOTEYHO-
I/IH(bOpMaIII/IOHHBIX PECYPCOB B COOTBETCTBUU C y‘-IC6HI)IM N BOCIIMTATCJIIbHBIM IINIaHAMH IIKOJIBI,
IporpaMMamMH, MPOCKTAMHU U TJIAHOM paboThl OMOJIUOTEKH.

4.4, bubnuoTeka BIpaBe MPEAOCTABIATH ITUIATHBIE OUOIMOTEUYHO-MH(GOPMAITMOHHBIC YCIYTH, TIepeYCHb
KOTOPBIX OINPENEesieTCss Y CTaBOM IIKOJIBI.

4.5. CnioHCcOpcKasi MOMOIIb, TOTy4eHHass OMOIMOTEKON B BHUJIE IIENIEBBIX CPEACTB HA KOMIUIEKTOBAHUE
dboHIa U 3aKynKy 00OpyIOBaHUS, HE BIIEUET 32 COOOI CHMXEHHS HOPMATHUBOB W (MUJIH) aOCOIIOTHBIX
pa3MepoB (prHaHCUPOBaHUS U3 OIOKEeTa 00IIe00Pa30BATETFHOTO YUPEIKICHUS.

4.6. lllkoma co3maeT yCAOBUSA JIJISi COXPAHHOCTH amllapaTrypbl, OOOPYJIOBaHHS M HMYIIECTBA
OUOJIUOTEKU.



4.7. OTBETCTBEHHOCTh 34 CHCTEMATHYHOCThP M KAYECTBO KOMIUIEKTOBAHMS OCHOBHOIO (1)0H)1a
OMOJIMOTEKH, KOMIUICKTOBaHUE Yy4eOHOTO (OHTA B COOTBETCTBHHM C (efepalbHBIMU TEePEYHIMU
Y4eOHMKOB ¥ y4eOHO-METOJIMYECKUX WM3JaHUM, CO37JaHUE HEOOXOMMMBIX YCIOBUM ISl NEATETbHOCTH
OMONMOTEKH HECET AUPEKTOP MIKOJBI B COOTBETCTBUH C Y CTaBOM.

4.8. PexxuM paboOThl OMOIMOTEKH ONpPENeNsIeTCS 3aBEIYIONIUM OWOIMOTEKOM B COOTBETCTBHH C
MpaBUJIaMH BHYTPEHHErO pacIopsjaka IKodbl. Ilpu ompeneneHun pexkuMa padOThl OHMOIHOTEKH
IIPEyCMaTPUBACTCS BBIJICIICHHE:

* IByX 4acOB paboyero BpeMEHH €XETHEBHO Ha BINOJIHEHHE BHYTPHUOMOINOTEUHOM padoThI,

* OJIHOTO pa3a B MeCSI] — CaHUTApHOTO JHSA, B KOTOPBIA OOCITYXHMBAaHUE TIOJNb30BaTENEeH He
IIPOU3BOJUTCS;

¢ HC MCHEC OJJHOTI'O pa3a B MCCALl — MCTOANYCCKOI'O JJHA.

4.9. B nensx obecriedeHHs PallMOHAIBHOTO HCIIOJB30BaHMS WH()OPMAIIMOHHBIX PECYpCOB B paboTe ¢
JeThbMH M IOHOIIECTBOM OMOIMOTEKa IIKOJIbl B3aUMOJEHCTBYeT ¢ Oubimmorekamu MuHuCTEpcTBa
KynbTyphl Poccuiickoit denepannm.

V. Ynpasnenue. [ltaTe

5.1. YopaBrnenue OMOTUOTEKOW OCYIIECTBISIETCS B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoit
denepanun, cyorekToB Poccuiickoit denepanyiv 1 YCTaBOM IIKOIBI.

5.2. Ob11ee pyKOBOJCTBO AEATEIBHOCTBIO OMOIMOTEKH OCYILECTBIISICT TUPEKTOP IIKOJIBI.

5.3. PykoBosicTBO  OMONMOTEKONH OCYIIECTBISET 3aBEeNyIOUIUH  OHOIMOTEKOW, KOTOpBIH HEceT
OTBETCTBEHHOCTh B TpeZesiaXx CBOCH KOMIIETEHIIMH Iepe] OOIIECTBOM M TUPEKTOPOM  IIKOJHI,
o0yJaromuMucs, WX POAUTEISIMH (MHBIMH 3aKOHHBIMH TIPEICTABUTENSIMH) 3a OpTaHU3AIUI0 H
pe3yinbTaThl JESTEIFHOCTH OMOIMOTEKH B COOTBETCTBHHM C (DYHKIMOHAJIBHBIMH OOS3aHHOCTSIMU,
NPEyCMOTPEHHBIMU KBATH(PUKAIIMOHHBIMH TPEOOBAHUSMH, TPYIOBBIM JJOTOBOPOM U Y CTaBOM IIKOJIBI.

5.4. 3aBeayroumii OMONIMOTEKOM HA3HA4YaeTCs JUPEKTOPOM IIKOJbBI, MOXKET SBIATHCA WICHOM
MeTarOrMYECKOr0 KOJUIEKTHBA U BXOJIUTh B COCTAB MEIarOrMYeCKOr0 COBETA IIKOJIBL.

5.5. MeToanyeckoe COMmpOBOXKIACHUE ACATSIBHOCTH OMOIMOTEKH 00eCIIeYnBaeT CICITHATUCT (METOIUCT)
1o y4eOHbIM (OHIAM W IIKOJBHBIM OHOJIMOTEKaM OpraHa ympaBJIeHUs1 00pa30BaHUEM, YUPEIKICHUS
CHUCTEMBI IEPETIOATOTOBKH U MOBBIIICHHS KBATH(PHUKAIIUH, PETHOHAIBHOTO HHPOPMAIIHOHHOTO IIEHTpA.

5.6. 3aBenyroniuii OMOIMOTEKON pa3pabaThIBACT U MPEACTABIISICT JUPEKTOPY IIKOJIBI HA YTBEPKICHHUE!
a) TPOEKTHI CIEAYIOIINX TOKYMEHTOB:

- IIOJIOJKEHHE O OMOIHOTEKE;

- TIpaBUJIa TIOJIb30BaHUST OMOJIMOTEKOM;

- CTPYKTYpy OHMOJMOTEKH, KOTOpas pa3pabaThIBalOTCS Ha OCHOBE OOBEMOB DPA0OT, OMpENeTICHHBIX
MOJIO)KEHHEM O OMOMMOTEeKEe MIKOJIBI C HCIOJIb30BaHHEM “MeXoTpacieBbIX HOPM BpPEMEHHU Ha
mpoleccel, BeimonHsemble B Oubnnorekax” (I[locranoBinenne MuHHCTEpCTBA TpyAa W COLMAIBHOTO
pasButus Poccutickoii @enepanuu ot 03 depans 1997 r. Ne 6);

- INIAaHOBO-OTYCTHYIO JOKYMCHTAIHIO.
- TCXHOJIOTMYCCKYIO JOKYMCHTAIUIO.

5.7. TlopsitoK KOMIUIEKTOBaHHS ITaTa OMOIMOTEKHN IIKOJIBI PETIAMEHTHPYETCS €T0 Y CTaBOM.



5.8. B mensax obGecmneuenus auddepeHnnpoBaHHONH pabOTHl OUOIMOTEKH MOTYT BBOJIUTHCS
JIOJDKHOCTH: 3aBEIYIONIUH OTAEIOM (CEKTOpPOM), TJaBHBIM OMOIMOTEKaph, TJIaBHBIM OuOMHorpad,
oubnmorpad, MeTuacIenaiIrcT.

5.9. PaboTHHKM OHOJMOTEK MOTYT OCYIISCTBIATH IIEAArOTMYECKYI0 JCATCIBHOCTh. COBMEIICHHE
OMOIMOTEYHO-MH(POPMAIMOHHON W TEIarornyecKor ACSTEIbHOCTH OCYIIECTBISACTCS PaOOTHUKOM
OMOJIMOTEKH TOJIHKO Ha TOOPOBOJILHOM OCHOBE.

5.10. TpyznoBble OTHOIIEHUS] PAOOTHUKOB OMOIMOTEKH U MIKOJIBI PETYIUPYIOTCS TPYAOBBIM 10TOBOPOM,
YCIIOBUS KOTOPOTO HE JOJKHBI IPOTUBOPEUYMTH 3aKOHOAaTeIbcTBY Poccuiickoit denepanmu o Tpyne.

VL. IIpaBa u 0053aHHOCTH OUOINOTEKU
6.1. PaboTHHKYM OMOJIMOTEKH UMEIOT IPABO:

a) CaMOCTOATEIHHO BBIOUPATH (OPMBI, CPEACTBA W METOJBI OHOIHOTESYHO-HH(DOPMAIIMOHHOTO
oOcimy>)xnBaHUsI 00Pa30BaTEIBEHOTO M BOCHHUTATEIBHOTO TIPOIIECCOB B COOTBETCTBUH C WEISMU U
3aJladaMHu, yKa3aHHBIMH B YCTaBe IIKOJIBI U [loyioxkeHnn 0 ONOIHOTEKE;

6) onpeac/AiTb HMCTOYHHUKH  KOMILICKTOBAHUA I/IH(i)OpMaLII/IOHHBIX pPECYpCOB, HEC BKIHOUCHHBIX
B CDeI[epaJ'IBHBIﬁ CIIMCOK 3KCTPCMHUCTCKUX MATCPHUAJIOB.

B) U3bIMAaTh U PEANTM30BBIBATH JOKYMEHTHI U3 (POHIOB B COOTBETCTBHHM C HHCTPYKIHEH MO y4eTy
o6ubmanoreynoro GhoHma;

') ompenemsaTh B cOOTBETCTBUM ¢ [IpaBuiamu moib30BaHHMS OMOJMOTEKOWM IIKOJBI, YTBEPKICHHBIMH
JUPEKTOPOM LIKOJIBI, U IO COIVIACOBAHUIO C POAMUTEIBCKUM KOMUTETOM HIIU MONEUYUTEIBCKAM COBETOM
BUJIBI M pa3Mephbl KOMIICHCAINH yliepOa, HAHECEHHOT'O MOIb30BATENIIMUA OUOJINOTEKY;

J1) BHOCUTbH MNPEUIOKEHHSI TUPEKTOPY LIKOJIBI 110 COBEPLIEHCTBOBAHMIO OIUIAThl TPYyJa, B TOM 4YHCIIE
HaA0aBOK, JOIUIAT M MPEMUPOBAaHUS PpPAOOTHUKOB OMOIMOTEKHM 3a JIONOJHUTENbHYIO paboTy, He
BXOJSIIIIYIO B KPYr OCHOBHBIX O0OsI3aHHOCTEH paOOTHUKOB OHOIMOTEKH; MO KOMIICHCAIITMOHHBIM
MEPOIPUATHIM, CBSI3aHHBIM C BPEAHBIMH YCIOBUSIMH Tpynaa (OuOInMoTeYHas MbUIb, MPEBBILICHHUE
HOpMaTHBa pabOTHI HA KOMITBIOTEPE);

€) y4acTBOBaTh B YIIPABJICHUH IIKOJION B MOPSIIKE, ONPEILIIEMOM Y CTaBOM;

)K) HMETh €XKETOJHBIN OTIIYCK B COOTBETCTBUH C KOJUJICKTUBHBIM JOTOBOPOM MCKIY pa6OTHI/IKaMI/I n
PYKOBOACTBOM MIKOJIbI WJIM UHBIMH JIOKAJIbHBIMHU HOPMATUBHBIMU aAKTaAMU;

3) OBITH MpENCTaBIEHHBIMH K pa3IM4HbIM (OpMaM TMOOLIPEHHUs, HarpagaM M 3HaKaM OTJIMYHS,
NPEYyCMOTPEHHBIM JJIs1 pAOOTHUKOB 00Pa30BaHUs U KYJIbTYPBI;

M) Yy4acTBOBAaTh B COOTBETCTBUU C 3aKOHOAATENhCTBOM Poccuiickoii ®Dexeparun B padore
OMOJIMOTEYHBIX aCCOIMAIINI HIIU COIO30B.

6.2. PaGoTHUKHN OUOIUOTEKU O0A3aHBL:

a) 00ecCreYuTh MOJIb30BATEIISIM BO3MOXXHOCTh paOOThl ¢ MH(POPMAIIMOHHBIMHU pecypcaMu OMOJIIMOTEKH,
obOecrnieunBas 3amuTy peOEHKa OT WH(OPMAIUH, MPOIMATaHIbl M aruTalud, HAHOCSIIUN Bpell €ro
3I0POBBI0, HPABCTBEHHOMY W JYXOBHOMY pPa3BUTHIO, B TOM 4YHCIE OT HAIMOHAJIBHOMW, KJIACCOBOW,
COIIMAIBHOM, HETEPITUMOCTH ¥ UHBIX MPOSIBICHUIA 3KCTPEMHU3Ma, OT PEKIIaMbl aJTIKOTOJIBHOMN TPOTYKIIHH
¥ TabauyHBIX W3JCJIHHA, OT TPOIMAaraHabl COIMAIBHOTO, PACOBOI0, HAIMOHAIBHOTO U  PEIMTHO3HOTO
HEPaBEHCTBA, a TAaKXe OT paCIpPOCTPAHEHHs TEYAaTHOW MPOIYKIUHU, ayJAuO0 W BHICONPOIYKIIUH,
MpoMaraHaupyroliee HAaCUINEe U IKECTOKOCTb, TOpPHOrpaduio, HApKOMAaHHIO, TOKCHKOMAHHIO,
aHTHOOIIIECTBEHHOE MTOBEICHIE;

0) uH(DOPMUPOBATH MOJIB30BATENCH O BUaX NPEAOCTABIAEMBIX OUOIHMOTEKON YCIIyT;



B) 00ecCreunTh HAy4YHYIO0 OpPTaHU3alni0 (OHIOB U KaTaJloTOB;

r) GopmupoBaTh (GOHABI B COOTBETCTBHU C YTBEP)KICHHBIMHU (eaepabHBIMU TMEPEUHSIMU yUEOHBIX
U3JIaHuH, 00pa30BaTeILHBIMU MIPOrPaMMaMH IIIKOJIBI, HHTEpECaMH, MOTPEOHOCTSIMH U 3alPOCAMH BCEX
KaTeropuil MoJib30BaTEeIICH;

J1) COBEpIICHCTBOBaTh HMH(POPMAIMOHHO-OMOMMorpaduueckoe U  OUONIMOTEYHOE OOCITYy)KHBaHUE
TI0JIb30BATEIICH;

€) oOecrmeynBaTh COXPAHHOCThb WCIOJB30BAaHUS HOCUTENEH WHGOPMALMK, WX CHCTEMAaTHU3aIHIo,
pa3MelIEHUE U XpPaHEHUE;

) o0ecrieunBaTh PeKUM pabOTHl B COOTBETCTBUHU C MOTPEOHOCTAMHU MOJIb30BaTeNeH 1 pabOTO LIKOIIBI;
3) OTYHUTHIBATHCS B YCTAHOBIEHHOM TIOPSIZIKE MEPE]] TUPEKTOPOM LIKOJIBI;

1) MOBBIIIATH KBATU(UKALIHIO.

VII. IlpaBa u 00s13aHHOCTH MOJIB30BaTENEH OMOINOTEKH

7.1. Tlonb3oBaTenn OMOIMOTEKH UMEIOT TIPaBoO:

a) MoJy4yaTh MOJHYK MH(OpMaLUIO 0 cocTaBe OUOIMOTEYHOTOo (PoHAa, HHPOPMALMOHHBIX pecypcax U
IPEOCTaBIIEMbIX OMOIMOTEKOM yCayrax;

0) M0JIb30BATHCS CIIPABOYHO-OMOIHOrpahuuecKUM anmnapaTomM OUOINOTEKH;
B) MOJIy4aTh KOHCYJIBTAIMOHHYIO IOMOIIIb B TOMCKE U BBIOOPE HCTOYHUKOB HH(OpMaLINY;

I) MOJy4aTh BO BPEMEHHOE IOJb30BaHHME HAa a0OHEMEHTE W B UMTAJIBHOM 3ajieé MEeYaTHble H3JaHUs,
ayJMOBHU3yaJbHbIE JOKYMEHTHI U APYTHUe UCTOYHUKU UHPOpMAIUH;

I[) MpoAJIEBATE CPOK ITOJB30BaHUA JOKYMCHTAMHU,

€) TmoJiydaTh TeMaThueckue, dakrtorpaduveckue, yToyHSAOIMMUEe W Oubauorpaduyeckue CIpaBKHA Ha
ocHoBe (hoH/Ia OMOTUOTEKH;

)K) NoJIy4aTb KOHCYJIbTAIUOHHYIO ITOMOIIIL B pa60Te C HH(l)OpMaHHeﬁ Ha HCTPAJUIHUOHHBIX HOCUTCIIAX
IIpU MMOJIb30BAHUHU 3JICKTPOHHBIM W UHBIM 060py2[OBaHI/ICM;

3) y4acTBOBATh B MEPONPHUATUAX, IPOBOIUMBIX OMOIHMOTEKOI;

M) TIOJBh30BAThCS IUIATHBIMH YCIIYTaMH, IPEIOCTaBISICMBIMH OHOTMOTEKON, COTVIACHO YCTaBy U
[TosioxkeHuto 0 TUIATHBIX YCIyTax, yTBEPKAECHHOMY JUPEKTOPOM HIKOJBI;

K) o0paImaTthes I pa3pemeHus KOHQIUKTHON CUTYAIlMH K TUPEKTOPY IITKOJIBI.
7.2. Ilonb3oBarenu OUOIMOTEKN OOS3aHbI:
a) coOII0aTh IPaBHUIIA MOJIB30BaHMS OUOITMOTEKOM;

0) Gepe’kHO OTHOCUTHCS K MPOU3BEACHUSIM IMevyaTH (HE BHIPHIBaTh, HE 3arMOaTh CTPaHMUII, HE JeNaTh B
KHUTaX MOMYEPKUBAHHUM, TTOMETOK), WHBIM JOKYMEHTaM Ha Pa3IUYHBIX HOCUTENSIX, 00OPYIOBAaHHUIO,
MHBEHTAPIO;

B) TOJJEPKUBATh TOPSJIOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTyNe OHOJIHOTEKH,
PaCIIOJIOKEHUS KAPTOYEK B KATAJIOTaX U KapTOTEKax;

F) IMMOJIB30BAaTHCS HCHHBIMU U CIIPABOYHBIMU JOKYMCHTAMU TOJIBKO B IIOMCIICHUN 6I/I6J'II/IOT€KI/I;

n) yOemuTbcs MpH TOJYyYEHUH JOKYMEHTOB B OTCYTCTBHHM Je(pEeKTOB, a MpU OOHApyKEHUU
pouH(POPMUPOBATH 00 3TOM pabOTHUKA OMOIHOTEKH;



€) pachuchIBaThC B YMUTATENBCKOM (DopMylspe 3a Ka)Ablid MOJYyYEHHBIH JOKYMEHT (HMCKIIOYEHHE:
obyuaronuecs 1—4 kiaccoB);

’K) BO3BpAIIaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJIEHHBIE CPOKHU;
3) HOJIHOCTBIO PACCUMTATHCS ¢ OMOIMOTEKOM 110 UCTEUEHUH CPOKa 00yUeHUs WIIM PaOOTHI B IIKOJIE.

7.3. Ilonb3oBarenu OMOIMOTEKH, HAPYIIUBIIME MpaBUIA MOJb30BAaHUS OMOIMOTEKOW M MPUYHUHUBIINE
Ooubnuoreke yuepO, KOMIIEHCHPYIOT €ro B pa3Mepe, YCTaHOBJICHHOM IIpaBHJIAMHU TOJb30BAaHUS
OubnuorekamMu, a TaKKe HECYT HHYI0 OTBETCTBEHHOCTh B CIy4YasX, MpPEIyCMOTPEHHBIX B
cT.9 @enepanpHoro 3akoHa ot 29.12.1994 Ne 78-®3 «O OUOMHOTEYHOM Jelie», a TAKKe CTaThsIMU
1064, 1073, 1074 TI'paxnanckoro kojaekca P®, KOTOphIMU MPEenyCMOTPEHO, YTO BpeA MPUUMHEHHBIN
JMYHOCTH WJIM UMYIIECTBY TPaXKAaH, a TaKKe BpeJ, MPUUYNHEHHBI MUMYIIECTBY IOPUIUYECKOTO JINIIA,
MOJUIEKUT BO3MEIICHHIO B TOJHOM OOBEME JHIOM, NPUYMHUBIIMM Bpeld. B ciydae, korma y
HECOBEPIICHHOJIETHETO B BO3pPAcTe€ OT YETHIPHAALATH IO BOCEMHAJILATH JET HET JTOXOJOB M HWHOTO
MMYIIECTBA, TOCTATOYHOTO JJIsi BO3MEIICHHUS BpE/a, BPEI JOJKCH OBITh BOSMEIICH MOJIHOCTHIO WIIHA B
HE/IOCTAIOIIECH YacTH €ro POAUTENSIMHU (YCHIHOBUTEISIMU) HITU TIOTICYUTENIEM, €CITH OHU HE JJOKAXYT, Y4TO
Bpell BO3HHK HE 10 WX BHUHE. 3a Bpel, NMPUUMHEHHBI HECOBEPIICHHOJETHUMH HE JIOCTUTTIUMH
YETBIPHAIATH JIET (MAJIOJICTHUM), OTBEUAIOT €T0 POJUTETH (YCHIHOBUTENH ) UM OTIEKYHBI, €CJIM OHU HE
JIOKaXYT, 4TO BpEJ BO3HHK HE 110 UX BUHE.

7.4. TlopsimoK TOJIb30BaHUST OMOITMOTEKOM:

a) 3aI11uCh 06yqa101u1/1xc;1 IIKOJBI B 6I/I6J'II/IOTeKy MMPOU3BOJUTCA IO CIIMCOYHOMY COCTaBYy KJlacCa B
HHAWBUAYAJIBHOM  MOPAAKEC, MCAArOrMYCCKUX WU HUHBIX pa6OTHI/IKOB O6Hl€06p830BaTeHLHOF (V)
YUpCIKACHUA, pOI[HTCJ'ICﬁ (I/IHBIX 3aKOHHBIX HpeI[CTaBHTeHCﬁ) o6yqa101u14xc;1 — IO MacCIopTy;,

0) nepeperucrparys nojab3oBaTenae ONOIMOTEKN IPOU3BOIUTCS €KETOTHO;

B) JIOKyMEHTOM, IIOATBEP)KAAIOIIUM IPABO IMOJB30BaHUA OUOIMOTEKOW, SBISAETCS YNTATEIbCKHUMA
opmyssp;

B) YHMTaTeNbCKUH (QopMymssp (uKcHpyeT [aTy BBLIaYM MOJB30BATENIO JOKYMEHTOB H3 (OHAA
OMOIMOTEKH U UX BO3BpALICHUS B OUOINOTEKY.

7.5. Tlopsimok moJIb30BaHUSI A00OHEMEHTOM:

a) MOJIb30BAaTCIM HUMCKOT IIPpaBO IMOJYYHUTb Ha JOM HU3 MHOTOTOMHBIX U3JAHUU He Oonee ABYX
JOKYMCHTOB OJJHOBPCMCHHO,

0) MakcUMabHbIE CPOKH TMOJIb30BAHUS JOKYMEHTAMH:

— y4eOHHKH, YIeOHbIC TOCOOUS — YUeOHBIN TOJI;

— HAay4HO-TIOMYJIsipHAsl, TO3HABATEIbHAS, XyI0)KECTBEHHAs JTUTEparypa — 15 nHei;
— MePUOINYECKNE U3AAHUS, U3JaHHs MOBBILIEHHOTO CIIpoca — 7 AHEH;

B) IOJIb30BATEIM MOTYT MPOJUIUTh CPOK IOJB30BaHUS JOKYMEHTaMH, €CJIM Ha HUX OTCYTCTBYET CIIPOC
CO CTOPOHBI APYTUX MOJIb30BATENCH.

7.6. HOpr,I[OK II0JIB30BaHU YNTAJIbHBIM 3aJIOM:
8.) AOKYMCHTBI, IPCAHA3HAYCHHBIC JIA paGOTLI B YUTAJIbHOM 34JI€, Ha JOM HC BbBIAAIOTCH,

6) SHIOUKIIONICAUH, CIIPABOYHUKH, PCAKHUC, NCHHLIC W HUMCHOIIMUECA B CIHMHCTBCHHOM 3J3K3CMILIAPC
JOKYMCHTHI BBIJJAOTCA TOJIBKO JJI pa6OTLI B UUTAJIbBHOM 34JIC;

7.7. Ilopsanok paboThI C KOMIIBIOTEPOM, PACTIOIOKEHHBIM B OMOIMOTEKE:



a) paboTa C KOMIIBIOTEPOM YYAaCTHHKOB 0OOpa30BaTEIbHOrO Mpollecca MPOU3BOAUTCS MO Tpaduky,
YTBEPKIEHHOMY JTUPEKTOPOM HIKOJI ¥ B IPUCYTCTBUH COTPYAHUKA OMOIMOTEKY;

0) paspemaercs paboTa 3a OJHMM TEPCOHATBHBIM KOMITBIOTEPOM HE Oojiee JBYX YEJIOBEK
OJTHOBPEMECHHO);

B) II0JIB30BATECIb HMECT IIpaBO pa60TaTB C HETpaAWIUMOHHBIM HOCHTCICEM I/IH(l)OpMaI_[I/II/I I10CJIC
NpeaABAPUTCIIBHOTO TCCTUPOBAHUS €T'O pa6OTHI/IKOM 6I/I6J'II/IOT6KI/I;

r) MO BCeM BompocaMm Imoucka HH(popManuu B HHTepHETE MOJB30BaTEIb JODKEH OOpamiaThCs K
paboTHUKY OMOJIMOTEKH; 3alpelnaeTcs: oopamieHue K pecypcam MHTepHeTa, peanoiararoniM oIuiary;

J1) 3alpeniaeTcss MCIOIb30BaTh MEPCOHAIBHBI KOMITBIOTEp s paboT, HE CBSI3aHHBIX C y4eOHO-
BOCIIUTATEIIHHBIM IIPOLECCOM.

Ilpunamo Hna 3acedanuu neodazoZuueckKo20 Cco6ema MYHUUUNATNLHO20 00pA306amenbHO20
yupescoenua Benukocenvckoii cpeoneit ooueoopazoeamenvroil wikoasl npomokon Ne 1 om
28.08.2014..



