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1. O0wme MmoaoKeHmsI .
1.1. Uensto nannoro ITonokeHns: ABASETCs 3allliTa NEPCOHAIBHBIX NAaHHbBIX pabOTHUKOB OT
HEeCAHKLMOHUPOBAHHOTO JOCTYIIA, HEMPABOMEPHOIO MX HCIOJIb30BaHMs WIIH yTpaTbl.
1.2. Hacrosmee ITonoxenne paspaboTano Ha ocHoBaHuu ctatedl KOHCTHTYLHH P®, Tpynosoro
Konekca P®, Konekca 00 aiMMHUCTPATHBHBIX MPAaBOHAPYIICHHSX P®, I'paxcnanckoro Kozmekca
P®d, VYronosHoro Komekca P®d, a Taxxke DeaeparbHOro 3akoHa «O6 wuH(popMaLnH,
MH(GOPMATU3ALNA U 3aIUTE HHOPMALHHY, denepanbrpiii 3akoHa ot 27 urong 2006 r. N 152-
®3 "O nepcoHaNBHBIX NaHHBIX "
1.3. TlepcoHabHbIE JaHHBIC OTHOCATCA K KAaTErOpHH KoH(DHAeHIManbHOH HHopMarnu. Pexum
KOH(HIEHIHAAILHOCTH NEPCOHATBHBIX NaHHBIX CHMUMACTCS B CIydasx 00e3TMYMBaHUs WIH 110
HCTeUeHHH 75 JIET CpoKa XpaHEeHHsl, €CJIM HHOE He OMPEIeIEHO 3aKOHOM.
1.4. Hacrosiuee Ilono)eHHe YTBEPXKIACTCS M BBOMMTCSA B JCHCTBHE MNPHKA30M JHPEKTOPa
LIKOJIBI U SIBJISIETCS 0OS3aTeILHBIM JUIS HCIIOJHEHHs BceMH pabOTHHKAMH, HMEIOLIMMH JOCTYIT K
MepcoOHaIbHBIM NaHHBIM COTPYIHHKOB.

2. [MousiTHE M COCTAB MEPCOHAILHBLIX JAHHBIX

2.1. TlepcoHanbHble JaHHble paboTHUKA — HH(OpMALIKS, HeoOxoanmas paboTONATENO B CBS3H C
TPYJOBBLIMM OTHOLIGHUSMH M KacalolMecs KOHKPETHOro paGoruuka. [Tox unpopmanuenr o
paGOTHHKAX OHMMAIOTCS CBEJIEHUS O (aKTax, COOBITHSX M 0OCTOATENBCTBAX KU3HH PAOOTHHKA,
03BOJIAIOLIME HASHTU(GULHPOBATE €r0 JIMUHOCTb.
2.2. B cocTaB NepCOHAIBHBIX JAHHBIX PaOOTHNKA BXOIAT:

- aHKeTHbIE ¥ OuorpaduyecKye JaHHbIC;

- oOpaszoBaHue;

- CBEJICHHSI O TPYJIOBOM M OOLIEM CTaKE;

- CBEIIEHHS O COCTABE CEMBH,

- TACTIOPTHBIE JAHHBIC;

- CBEIEHUS O BOUHCKOM yUeTe;

- cCBeJlcHHs 0 3apabOTHOM IIaTe COTPYAHHKA;

- CBEJIEHUS O COIMAJIBHBIX JIBIOTaX;

- CIICLMANIBHOCTD,

- 3aHUMaemast 10JKHOCTh;

- HAJIH9Ke CyAUMOCTE;

- aJIpec MeCcTa JKUTEJIbCTBA;

- IOMAaMIHUH TeneoH;

- MecTO paBoTh! WM yueObl UIEHOB CeMbH U POACTBEHHHKOB,

- XapakTep B3aHMOOTHOIICHHH B CEMBE;

- coJiepKaHHe TPY0BOTO A0TOBOPA;

- COCTaB JEKJIApHPYEMBIX CBEJEHHH O HANTHYMU MaTepPUATIbHbIX LEHHOCTEH;

- cojlepyKaHue JIeKIapaliii, Mo1aBaeMol B HaJOroByIO HHCICKIHIO;

- NO/UTMHHUKM U KOTHMH MPUKA30B M0 JHIHOMY COCTaBY,

- IUYHBIE A€JIa U TPYAOBBIC KHHIKKH COTPYAHHKOB,

- OCHOBAHUS K MpHKa3aM IO JIMYHOMY COCTaBY;

- nenma, coiepiKallue MaTephasbl MO MOBBILIEHHIO KBAIM(HUKALMK U MEPETOArOTOBKE

COTPYIHHKOB, HX aTTECTALUHU, CIIy’KeOHBIM PacC/IE10BAHMSM;

- KOTIHH OTYETOB, HAMPABISEMBbIE B OpPraHbl CTATUCTUKH.



2.3. JlaHHBIE TOKYMEHTHI SIBISIOTCS KOH(UACHIUATBHBIMHU, XOTS, YUUTHIBas UX MacCOBOCTh U
€MHOe MECTO O0pabOTKM M XpaHEHUs] - COOTBETCTBYIOIIMH Tpud OrpaHUYEHUS HA HUX HE
CTaBUTCH.

3. O0padoTKa NepCOHAIBbHBIX JAHHBIX

3.1. [lon oOpaboTKOIl MepcoHaNbHBIX JaHHBIX PAOOTHHKA MMOHUMAETCs IMOJydYeHUE, XpaHEHUE,
KOMOMHUpOBaHME, Ilepefaya WM J00e JApyroe HCIOJIb30BaHUE MEPCOHATBHBIX JaHHbBIX
paboTHHKA.
3.2. B mensx obOecriedyeHus MpaB W CBOOOJ 4YeNOBEKa M TpaKIaHWHA pabOTONATENh M €ro
MPEACTAaBUTEN TIPU O00pabOTKE TMEPCOHAIBHBIX JaHHBIX paOOTHUKA O0s3aHBI COOJIOIATH
cieayrolue ooure TpeOOBaHUS:
3.2.1. O6paboTKa MEPCOHAIBHBIX JIAHHBIX PAOOTHUKA MOXKET OCYIIECTBIIATHCS UCKIIOUUTEIEHO
B IIeNsAX oOecrneyeHus COOJIOJICHUs 3aKOHOB M HMHBIX HOPMATHUBHBIX IIPAaBOBBIX aKTOB,
COJNCUCTBUSI pPAOOTHHKAM B TPYIAOYCTPOMCTBE, OOYYEHHMH U TPOJBIXKCHHH II0 CIYXOe,
oOecrieueHHs JIMYHOM 0€30MacHOCTH PAaOOTHUKOB, KOHTPOJIS KOJMYECTBA M KadyecTBa
BBITIOJTHSAEMOM paboThl M 00ECTIeYeHHs] COXPAHHOCTH UMYIIECTBA.
3.2.2. Tlpu ompeneneHun 00BEMA M coiepkaHUS 00padaThIBAEMBIX TEPCOHAIBHBIX JTAHHBIX
paboTHHKA paboTOATENh TOKEH PYKOBOACTBOBaThC KoHcTuTynuen Poccuiickoit denepanuu,
Tpynoseim Konexcom u nasiMu deiepanbHbIMUA 3aKOHAMU.
3.2.3. Tlony4eHue MepcOHANbHBIX JAHHBIX MOKET OCYLIECTBIATHCS KaK MYTEM MpeACcTaBICHUS
UX CaMUM pabOTHHUKOM, TaK U IMyTEM TOJTYYECHHUS MX U3 HHBIX HICTOYHUKOB.
3.2.4. TlepcoHanpHble JaHHBIE CIENYET MOJydaTh y Hero camoro. Eciu mepcoHanbHbIE TaHHBIE
paboTHHKAa BO3MOXXHO MOJYYUTH TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHHK JOIDKEH OBITH
yBeIOMJIEH 00 3TOM 3apaHee U OT HEro JOHKHO OBbITh MOJNY4eHO MHUCHMEHHOE COTJacHe.
PaGoTomatens MOMKEH COOOHMIMTH PAOOTHUKY O MEJSAX, NPEANoNaraéMbIX HCTOYHUKAX U
crocobax MOTy4YeHHs MEPCOHANBHBIX JAaHHBIX, a TAaK e 0 XapaKkTepe MOJUICKAIINX MOTYYCHHIO
MEPCOHATIBHBIX JaHHBIX U MOCJIEACTBUSAX OTKa3a paOOTHUKA JaTh NUCHbMEHHOE COIIacHe Ha MX
MOJTyYeHHE.
3.2.5. PaGoronmatens He HWMEET TpaBa TNOIy4aTh M 00pabaThiBaTh NEPCOHAJIBHBIC ITaHHBIC
paboOTHUKA O €ro MOJUTUYECKUX, PETUTHO3HBIX M WHBIX YOCKIEHUSX W YaCTHOW Ku3HU. B
CIIydasix, HEIOCPEICTBEHHO CBSA3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOUICHHUN JaHHBIE O YaCTHON
KU3HU paboTHUKA (MHPOpPMAIUS O KUIHEACSITEILHOCTU B cepe CeMEeHHBIX OBITOBBIX, JIMYHBIX
OTHOILIEHUI) MOTYT OBITh MOJIy4E€HbI U 00paboTaHbl paboToAaTENIEM TOJIBKO C €r0 MUChMEHHOTO
Coryacus.
3.2.6. PaGoronmatens He HMMEET MpaBO MOJYy4YaTh M 00padaThBaTh MEPCOHATIBHBIC ITaHHBIC
paboOTHHKa O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHHAX WM €ro npodcoro3HoM
NEeSTENbHOCTH, 32 UCKIIIOUEHUEM CITydaeB, MPEIyCMOTPEHHBIX (eiepaibHbIM 3aKOHOM.
3.3. K ob6paboTke, nmepepaye M XpaHEHHIO NMEPCOHAJBHBIX JAaHHBIX PaOOTHUKA MOTYT MMETh
JOCTYII COTPYIAHUKH:

- Oyxranarepuu;

- COTPYIHUKH KaJIpOBOU CITYXOBbI;

- 3aMECTHUTENH JUPEKTOPA.
3.4. Hcnonb30BaHHE MEPCOHANBHBIX JAaHHBIX BO3MOXHO TOJBKO B COOTBETCTBUHU C LIEISIMH,
OTIpeIeIMBIIMMHU UX MOJTy4YEHHE.
3.4.1. TlepconanpHble JaHHBIE HE MOTYT OBITh MCIOJB30BaHBI B MENIAX NPUIMHCHUS
MMYIIECTBEHHOI'O U MOPAJBHOTO Bpela IpakJaHaM, 3aTPYyAHEHUsS peajHu3ally MpaB U CBOOO
rpaxnaan Poccuiickoil ®@enepaunu. OrpannyeHue mnpaB rpaxnan Poccuiickoin @exepanuu Ha
OCHOBE HCIIOJIb30BaHUs MHGpOpMAaLUU 00 HMX COLMAIBHOM IPOMCXOXIEHUH, O PAaCOBOW,
HAIIMOHAJIBHOM, I3BIKOBOM, PEJIMTUO3HOM 1 MAPTUMHON MPUHAJICKHOCTH 3aMPEIICHO U KapaeTcst
B COOTBETCTBUU C 3aKOHOJATEJIbCTBOM.
3.5. Ilepepaua mnepcoHAJNbHBLIX AAHHBIX PA0OTHHKA BO3MOKHA TOJBKO € COIJIACHA
PadOTHUKA WM B CJIy4asiX, MIPSIMO MpPelyCMOTPEHHbIX 3aKOHOAATEJIbCTBOM.



3.5.1. Tlpu mepenave MEepCOHANBHBIX JTaHHBIX PaOOTHUKA pabOTOAATENh JTOJDKEH COOJIIONATh
CJIeyIoII1e TpeOOBaHUS:
- HE coO0IIaTh MEePCOHAIBbHBIC JaHHBIC PAOOTHUKA TPEThEH CTOpPOHE O€3 MUCHMEHHOTO
coryiacusi pabOTHMKA, 3a HCKIIOUEHHEM CIIydaeB, KOTJa 3TO HEOO0XOIUMO B IENAX
NPeIYNpeXIeHUs] Yrpo3bl KU3HH M 30POBBIO PAa0OTHUKA, a TakXke B CIydYasx,
YCTaHOBJICHHBIX (De/lepallbHbIM 3aKOHOM;
- He coo0IaTh NMEPCOHAJIbHBIE JaHHBIE PaOOTHHMKA B KOMMEPYECKHUX IeisaX O0e3 ero
MUCHMEHHOTO COTJIaCHs;
- IPEIYNPETUTh JIHII, TIOTYYArOIINX MePCOHATBHBIE TaHHBIE paOOTHHUKA, O TOM, YTO JTH
JIAHHBIE MOTYT OBITh WCIIOJIb30BaHBI JIUIIL B IEINSAX, AT KOTOPHIX OHU COOOIICHBI, W
TpeboBaTh OT 3THUX JIUI[ MOATBEPXKACHHUS TOTO, YTO 3TO MpaBuio coOmoaeHo. Jluia,
MOJyYalolIie TepCOHANbHBIE JaHHble pabOTHHKA, OO0s3aHBl COOJIOAATH PEXUM
CEeKpeTHOCTH (KOH(PHUACHITMAIBHOCTH). J/[aHHOE TMOJOKeHHE HE PACIPOCTPAHIETCS Ha
OOMEH TepCOHAIbHBIMU JaHHBIMM paOOTHUKOB B  TOpPSJKE, YCTAHOBICHHOM
benepaabHBIMU 3aKOHAMU;
- paspemiath JOCTYN K MEPCOHAIBHBIM JAHHBIM paOOTHUKOB TOJIBKO CIIEIHUAIBHO
YIOJHOMOYEHHBIM JIMLAM, OIPEJCICHHbIM TMPUKA30M [0 OpraHU3alu, MpU STOM
yKa3aHHbBIE JIMLA JOJDKHBI MMETh IMPaBO IOJYyYaTh TOJIBKO T€ MEPCOHAIbHBIE JaHHBIC
paboTHUKA, KOTOPbIE HEOOXOAUMBI JJIsl BBIMOJIHEHUSI KOHKPETHBIX (PYHKIINA;
- He 3ampamuBaTh MHPOPMALUIO O COCTOSIHHM 37I0POBbsl paOOTHHKA, 32 MCKIIIOYCHUEM
TeX CBEJICHUMN, KOTOPbIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBITIOJIHEHUSI PAOOTHUKOM
TPYIOBOW (YHKIIHNH;
- TepenaBaTh IE€pPCOHAJbHBIC JaHHBIE PAaOOTHHKA NPEICTABUTENSIM pPAOOTHUKOB B
MOpsiIKe, yCTaHOBJIEHHOM TpymoBeiM KomekcoM, W OrpaHMYHMBATH 3Ty HH(OPMAIUIO
TOJILKO TEeMH T[epPCOHaJbHBIMU JaHHBIMU pa0OTHHKA, KOTOpPbIE HEOOXOIUMBI IS
BBITIOJTHCHHSI YKa3aHHBIMU MPEACTABUTEISIMU UX (DYHKITUH.
3.5.2. Tlepenaya mepcoOHANBHBIX JAHHBIX OT JEpKaTelis WM €ro MpeACTaBUTENICH BHEIIHEMY
MOTPEOUTEITI0 MOKET JIOIYCKATHCS B MUHUMAIBHBIX 00BEMAaX M TOJBKO B LENAX BBITOIHEHHS
3a/1a4, COOTBETCTBYIOIIUX OOBEKTUBHOW MPUUMHE cOOpa STUX JaHHBIX.
3.5.3. Ilpu mepenade nepcoHajbHBIX JAaHHBIX PAOOTHUKA MOTPEOUTENSIM (B TOM YHCIE U B
KOMMEpPUECKHX LX) 3a Mpedesibl OpraHu3aluu padoToaaTelb HE JODKEH COO00IaTh 3TH
JIAaHHBIE TPEThEH CTOpPOHE 0€3 MHCHMEHHOTO corjacus paOOTHHKA, 332 MCKIIOYCHHUEM CIy4aeB,
KOT'/Ia 9TO HEOOXOAMMO B LETSAX MPEAYIPEKICHUS YIPO3bl ) KU3HU U 3J0POBBI0 paOOTHUKA WU B
CIIydasiX, yCTAHOBJICHHBIX (pellepabHBIM 3aKOHOM.
3.6. Bce Mepnl KOHpUACHIMATBLHOCTH TpU cOope, oOpaboTKe M XpaHEHUU NEePCOHATBHBIX
JAHHBIX COTPYAHHKA PpACHpPOCTPAHSIOTCS Kak Ha OyMaKHbIe, TaK W Ha JJICKTPOHHBIC
(aBTOMAaTHU3UPOBAHHBIE) HOCUTENU HHPOPMAIUH.
3.7. He pomyckaercsi oOTBe4aTb Ha BOIIPOCHL, CBS3aHHbBIE C Ilepefadyeil IEPCOHAIBHON
uHpopManuu no Teaeony win paxcy.
3.8. XpaHeHue MEepCOHANBHBIX JaHHBIX JOJHKHO MPOUCXOAUTH B MOPSAKE, MUCKIIOYAKOIEM HX
yTpaTy WIH UX HETIPAaBOMEPHOE HCIIOIb30BAHHE.
3.9. [Ipu npuHATHU PEIICHU, 3aTPAaruBaOIINX UHTEPECH pabOTHUKA, pabOTOAATEIh HE UMEET
IpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JTaHHBIX PAOOTHHKA, MOTYYCHHBIX HCKIIOYUTEIHHO B
pe3ysibTaTe UX aBTOMAaTU3MPOBAHHOM 0OpaOOTKHU WUIIU 3JIEKTpPOHHOTrO mnosydeHus. Pabotonarens
YUUTHIBACT JTMYHBIC KauecTBa PaOOTHHKA, €T0 JOOPOCOBECTHBIN U 3(PPEKTUBHBINA TPYI.

4. JlocTyn K NepcOHATbHBIM JaHHbIM
4.1. BHyTpeHHHI 1OCTYN (IOCTYI BHYTPH OpraHU3aInN).
4.1.1. IlpaBo nocTymna K NepCOHaIbHBIM JAaHHBIM COTPYIHHUKA UMEIOT:
- IUPEKTOP LIKOJIBL;
- paOOTHUKH KaJPOBOI CITyXOBbI,
- caM pabOTHHK, HOCUTEIb JaHHBIX.
- Jpyrue COTPYAHHMKH OpraHW3alMd IPH BBIIOJIHEHUHM HMH CBOMX CIIY)XEeOHBIX
00s13aHHOCTEH.



4.1.2. TlepeyeHp JIUI, UMEIOMIMX JOCTYI K MEPCOHAIBLHBIM JTaHHBIM PaOOTHHUKOB, ONPEIEIISETCS
JTUPEKTOPOM ILIKOJIBI.
4.2. BHeWHUI 10CTYII.
4.2.1. K ymcny MaccoBbIX MOTpeOUTENe MepCOHAIbHBIX JAHHBIX BHE OpraHU3aIH MOXKHO
OTHECTH TOCYAapCTBEHHBIC U HETOCYAapCTBEHHBIE (DYHKITMOHAIBHBIC CTPYKTYPHI:

- HAJIOTOBbBIE MHCTICKIUHY;

- IPaBOOXPAHUTENIbHbIE OPraHbl;

- OpraHbl CTAaTHCTUKH,

- CTpPaXOBBIC areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COIIMAIBLHOTO CTPaXOBAHUS;

- IEHCUOHHBIE (DOH/IBI;

- o/Ipa3/ielIeHHss MyHHUIIMIIAJbHBIX OPTaHOB yIIPaBJICHHUS;
4.2.2. Han3opHO-KOHTPOJBHBIE OPTaHbl MMEIOT JTOCTYIl K MH(POpPMAIUU TOJIBKO B cepe CBOeit
KOMITETEHITHH.
4.2.3. Opranuzainuu, B KOTOPbIE€ COTPYIHHUK MOXET OCYIIECTBIATH MEPEUUCICHUS JEHEXKHBIX
CpEeICTB (CTpaxoBble KOMIIAHUH, HETOCYIApPCTBEHHBIE IEHCUOHHBIE (DOH/IBI, OJIAaTOTBOPUTENIbHBIE
OpTraHM3aIuy, KPEIUTHBIC YYPEXKICHHUS), MOTYT MOTYYUTHh JOCTYN K MEPCOHATHHBIM JTaHHBIM
paboTHUKA TOJBKO B CIIy4ae €ro MUCbMEHHOTO Pa3peleHusl.
4.2.4. ]lpyrue opraHuzaiiiu.
Cenenuss 0 pa0oTaroIlIeM COTPYAHHUKE WM YK€ YBOJIEHHOM MOTYT OBITh MPEAOCTaBICHBI
JPYroil OpraHU3alyy TOJIBKO C TUCBMEHHOTO 3arpoca Ha OJaHKe OpraHu3aliH, C TPHUIOKEHHUEM
KOIUU HOTapHAJIbHO 3aBEPEHHOTO 3asiBIICHUS pabOTHHUKA.
[lepconanbHbIe JaHHBIE COTPYAHUKA MOTYT OBITH TPEAOCTABICHBI POJCTBEHHUKAM WM YICHAM
€ro CEMbH TOJIBKO C TUCHbMEHHOTO Pa3pelIeH s CaMOro COTPYIHHKA.
B cmyuae pasBoma ObiBmIast cympyra (Cympyr) UMEIOT MpPaBO OOpPATHTHCS B OPTaHMU3ALHUIO C
MMCEMEHHBIM 3aIPOCOM O pa3Mepe 3apaboTHOM ATkl COTpyAHUKA 0e3 ero cornacus - (YK PO).

5. 3amuTa nepcoHaJNbHbBIX JAHHBIX
5.1. Tlox yrpo30il wiaM ONAacCHOCTBIO YTPAThl MEPCOHAIBHBIX TAHHBIX MOHUMAETCS €IUHUYHOE
WIH KOMILIEKCHOE, peallbHOe WM TOTEHIMANbHOE, aKTHBHOE WM IAaCCUBHOE MPOSIBICHUE
3JIOYMBIIUICHHBIX BO3MOXKHOCTEW BHEUIHUX WJIM BHYTPEHHUX HCTOYHHKOB YTIPO3bI CO3/7aBaTh
HeOIaronpusTHbIE COOBITHS, OKa3bIBaTh JAECTAOWIM3HPYIOIIEe BO3ACHCTBHE HA 3aAIIMIIAEMYIO
HH(pOpPMALIHIO.
5.2. Puck yrpo3sl nr00bIM WHGOPMALMOHHBIM pecypcaM CO3[Aal0T CTUXUIHBIE OenCTBUS,
SKCTPEMAJIbHBIE CUTYaIllH, TEPPOPUCTHUUECKUE IEHCTBHSI, aBApUU TEXHUYECKUX CPEACTB U
JUHUA CBSI3U, JpyrHe OOBEKTHBHBIE OOCTOATEIBCTBA, a TaKkKe 3aWHTEPECOBAHHBIE U
HE3aWHTEPECOBAHHBIC B BOSHUKHOBEHHUH YTPO3BI JIUIIA.
5.3. 3ammTa MepcOHANbHBIX JAHHBIX MPEACTABISET COOOM JKECTKO PErIaMeHTHPOBAHHBIA H
JTUHAMHUYECKH TEXHOJIOTHYECKUN TIPOIeCcC, MPEAYNPEKIAONINN HAPYIICHHE IOCTYITHOCTH,
I[EJIOCTHOCTHU, JOCTOBEPHOCTH U KOH(UICHIINATILHOCTH MEPCOHATIBHBIX JTaHHBIX U, B KOHEUHOM
cdyeTe, O0ECMEeUMBAIOIINN JOCTATOYHO HAACKHYIO 0€30macHOCTh WHGOpPMAIMU B TPOIECCe
YIOPABICHUYECKON U MPOU3BOJCTBEHHOM AESATEIbHOCTH KOMIIAHUHU.
5.4. 3amuTa NepcoHANbHBIX AaHHBIX PAaOOTHHKA OT HEMPaBOMEPHOI'O MX HCIIOJIb30BAaHUS WIH
yTpaThl JOJDKHAa OBITh obOecreyeHa paloTojaTesieM 3a CYET €ro CpeacTB B IMOPSKE,
YCTaHOBJIEHHOM (eiepaJIbHbIM 3aKOHOM.
5.5. «BHyYTpeHHsS 3a1mTa.
5.5.1. OCHOBHBIM BHHOBHUKOM HECAHKIIMOHUPOBAHHOI'O JOCTYIa K IMEPCOHAJIBHBIM JaHHBIM
SBIISICTCA, KaK TPaBUJIO, MEPCOHAN, paboTalomMii ¢ JOKyMEHTaMu W 0a3aMu JaHHBIX.
Pernamenranust noctyna nepcoHalia K KOH(QUIEHIUAIBHBIM CBEJEHUSAM, JOKYMEHTaM U 0a3zaMm
JAHHBIX BXOJUT B YHCIIO OCHOBHBIX HAMPABICHUN OPraHU3alMOHHOMN 3aIUThl MHPOPMAIUU U
MpeHa3HaueHa JiJIsl pa3rpaHUyEeHUs TMOJTHOMOYUN MEXIY PYKOBOAMTEISIMU M CIEIUAINCTAMU
OpraHu3aluu.
5.5.2. Ins obecrieueHnH BHYTPEHHEHN 3aIMThI IEPCOHAIBHBIX JTAHHBIX PAOOTHUKOB HEOOXOIMMO
co0JII01aTh PsiJ MEP:



- OTpaHWYCHUE M PETJaMEHTAIMsl COCTaBa Pa0OTHUKOB, ()YHKIIMOHAIBHBIE 00sI3aHHOCTH

KOTOPBIX TPEOYIOT KOH(UACHIMAIBHBIX 3HAHUH;

- CTporoe U30MpaTesbHOE U 0OOCHOBAHHOE pacTpe/eeHIe TOKYMEHTOB B WH(OpMaIin

MEXy paOOTHUKAMU;

- palMoOHaNbHOE pa3MelleHue pabodynx MecT pabOTHHKOB, IPU KOTOPOM HCKIIOYAIOCh

ObI 0ECKOHTPOJIBHOE UCIIOIB30BAHKE 3AIIUIAEMON HHPOPMALINY;

- 3HaHHME DPAOOTHUKOM TpeOOBaHMH HOPMATHUBHO — METOJMYECKHUX JIOKYMEHTOB IIO

3anuTe HHPOPMALIMU U COXPAHEHUH TailHbI,

- HaJM4ue HEOOXOIUMBIX YCIOBUH B MOMEUICHUU UIA paboThl ¢ KOH(HIECHIMATHHBIMH

JIOKYMEHTaMu 1 0a3aMu JJaHHbIX;

- ONpejeleHHe W perilaMeHTalusi CocTaBa PAaOOTHHMKOB, MMEIOIIUX IPaBO JOCTyIa

(Bx0J1a) B MOMEIICHKE, B KOTOPOM HAXOIUTCS BEIYUCIUTENbHAS TEXHUKA;

- OpraHu3alus NOPsJIKa YHUUTOKEHHS HH(POPMALIUH;

- CBOEBPEMEHHOE BBISBJICHHE HapyIICHHUs TpeOOBaHUI pPa3peIIUTENIbHOW CHUCTEMBbI

JocTyna pabOTHUKaMM MOpa3ieeHus;

- BOCIIUTaTelbHAas M pa3biACHUTENbHAs paboTa C COTPYIHHUKAMH MOJpPA3JEICHUs IO

NPENYNpPEeXICHUI0 yTpaThl IIEHHBIX CBEACHUN IpH paboTe ¢ KOH(UACHLIUAIbHBIMU

JIOKYMEHTaMU;

- HE JIOIyCKaeTCs BblJja4ya JIMYHBIX A€l COTPYIHUKOB Ha paboure MecTa pyKOBOJUTENEH.
JInuHble Nena MOTYT BhIJaBaThCs Ha pabouyue MecTa TOJBKO JAUPEKTOPY LIKOJBI, paOOTHHKAM
KaJpoOBOI0 OTJea.

5.5.3. 3amumra nepcoHaNbHbIX JaHHBIX COTPYAHHUKA HA AIEKTPOHHBIX HOCUTEISX.

Bce nanku, conepikaliye NEepCOHAJIbHbIE JAHHBIE COTPYAHMKA, JOJDKHBI OBITh 3allUILEHBI
aposem.

5.6. «BHemuss 3ammray.

5.6.1. Jlns 3amuThl KOHQUACHIMAIBFHOW HWH(POpPMAIMK CO3MAIOTCSA  IIeJICHANpaBIeHHBIE
HEeOJaronpusTHbIE YCIOBUS U TPYIHONPEOJOIUMBIE HPENATCTBUSA JUIS JIMIA, MbITAIOLIEroCs
COBEPIINTh HECAHKIIMOHUPOBAHHBIN JIOCTYM U OBNajeHrne nnpopmanueit. llensto u pe3yapraTom
HECAHKIIMOHUPOBAHHOTO JIOCTyNa K HMH(OPMAIMOHHBIM pecypcaM MOXeT ObITh HE TOJIbKO
OBIIQJICHWE TICHHBIMHA CBEACHUSIMH M WX WCIOJIB30BaHWE, HO W UX BHJOM3MCHEHHE,
YHUYTO)KEHUE, BHECEHHWE BHpYca, NOAMEHa, (Qambcudukanus coxepkaHus pPEKBU3UTOB
JIOKYMEHTA U JIp.

5.6.2. Tlox MOCTOPOHHUM JIMIIOM HMOHUMAETCs JII000e JHI0, HE MMEIolee HEMoCPeICTBEHHOTO
OTHOIICHHSA K JACATEIBHOCTH YUPEKICHUS, OCETUTEIH, PAOOTHUKH JPYruX OpraHU3aI[MOHHBIX
cTpykTyp. [locTropoHHuE nuIa HE TOJKHBI 3HATh pacnpezeneHre QyHKIui, paboune npoueccsl,
TEXHOJIOTHIO COCTaBJIEHUS, OOPMIICHHS, BEICHUS U XPAaHEHMs JOKYMEHTOB, Jied U padouux
MaTepHaJIOB B OT/IENIE KaJpPOB.

5.6.3. Jlns obecrieyeHusi BHEIIHEN 3alUThl IEPCOHATIBHBIX JaHHBIX COTPYIHUKOB HEOOXOAMMO
coOmroaaTh psi Mep:

- IOPAJIOK IpUEMa, y4eTa U KOHTPOJIS JeATEIbHOCTH MOCETUTENEH;

- IPOIYCKHOW PEXUM OpraHU3allny;

- TEXHUYECKUE CPEICTBA OXPAHBI, CHTHAJIM3AIIHH;

- IOPSI0K OXPaHbl TEPPUTOPHUH, 3/IaHUM, TOMEIIEHU, TPAHCIIOPTHBIX CPEACTB;

- TpeOOBaHUS K 3aIIUTe MHPOPMAIIMH NP UHTEPBBIOMPOBAHUU U COOECETOBAHUSIX.

5.7. Bce numa, cBs3aHHbIE C NOJy4YeHHEM, OOpaOOTKOM M 3alMTONW MEPCOHAIBHBIX JAHHBIX,
00s13aHbl NOJIMCATh 0053aTENBLCTBO O HEPA3IJIALIEHUH [1€PCOHAJIBHBIX JaHHBIX PAOOTHHKOB.

5.8. I1o BO3MOKHOCTH NIEPCOHAJIbHBIE JaHHbIE 00€3INYUBAIOTCS.

5.9. Kpome Mep 3ammrhl NEPCOHAIbHBIX [aHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEJIbCTBOM,
paboTtomarenu, paOOTHUKM M MX NPEACTABUTEIIM MOTYT BBIpaOaThHIBATh COBMECTHBIE MEPBI
3aIUThI IEPCOHAIIBHBIX JJAaHHBIX PAOOTHUKOB.

6. IIpaBa u 00s13aHHOCTH Pa0OTHUKA
6.1. 3akperieHne npaB paOOTHUKA, PErNIAMEHTUPYIOIIMX 3alIUTy €r0 MEePCOHAIBbHBIX JaHHBIX,
o0ecrieunBaeT COXPaHHOCTh MOTHOM U TOYHON HH(POPMAIHH O HEM.



6.2. PabOTHUKM W WX TPEJACTABUTEIN JODKHBI OBITh O3HAKOMIICHBI TIOJ] PACIHUCKY C
JOKyMEHTaMU OpTaHM3alllH, YCTaHABIUBAIOIIMMU MOPSAIOK 00pabOTKH MEPCOHATBHBIX JTaHHBIX
pabOTHHUKOB, a TaKXKe 00 WX MpaBaxX U 00SI3aHHOCTAX B 3TOW 00JIaCTH.
6.3. B memsix 3amuThl IepCOHAIBHBIX JaHHBIX, XPAHAMIMXCS y paboTomarens, paOOTHUK WMEeT
IPaBo:
- TpeOOBaTh MCKIIIOUEHHUS WM UCTIPABICHUS HEBEPHBIX WM HEMOJHBIX MEPCOHAIBHBIX
JTAHHBIX.
- Ha CBOOOJIHBIN OECIIaTHBIA TOCTYI K CBOMM IEPCOHAIBHBIM JaHHBIM, BKIIIOUasl TPABO
Ha TIOJTy4YeHHE KoM JIF000H 3aIicH, coiepKaiieil IepCoOHAIbHbIC TaHHBIC;
- IEPCOHAJIbHBIC JaHHBIE OIICHOYHOTO XapaKTepa JHOMOJHUTH 3asSBICHUEM, BRIPAKAIOLIUM
€ro COOCTBEHHYIO TOUKY 3PCHHSI;
- OTIPEIENSITh CBOUX MPEICTABUTENCH JIsI 3aIUTHI CBOMX MEPCOHATBHBIX JTAHHBIX;
- Ha COXpAHEHUE U 3alIUTy CBOECH JIMYHOM U CEMEIHON TalHBI.
6.4. PaboTHHK 00s13aH:
- mepenaBaTh pabOTONATENIO WJIM €ro TMPEICTaBUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JIOKyMEHTHPOBAHHBIX MEPCOHANBHBIX JAHHBIX, COCTaB KOTOPBIX YCTAHOBJICH TpymoBBIM
KogexkcoMm PD.
- CBOEBPEMEHHO CO00IIAaTh paboToAaTeN0 00 U3MEHEHNH CBOUX MEPCOHANBHBIX JTaHHBIX
6.5. PaGoTHukM cTaBsAT paboromarenss B HM3BECTHOCTh 00 HW3MEHEHHMH (aMUIUH, WMEHH,
OTYECTBA, JATHl POXKICHHS, YTO TOJIy4aeT OTPAXKCHHE B TPYIAOBOM KHIDKKE Ha OCHOBAaHUU
MpeICTaBICHHBIX JOKyMeHTOB. [Ipy HEoOXOAMMOCTH H3MEHSIOTCS JaHHble 00 0O0pa3oBaHMH,
npodeccuun, CenUaaTbHOCTH, IPUCBOCHUH HOBOW KaTETOPUH | TIp.
6.6. B mensx 3amuThl YaCTHOW JKM3HHU, JUYHOW M CEMEWHON TalHBI PAOOTHHKH HE JOJIKHBI
OTKa3bIBaThCSI OT CBOETO MpaBa Ha 00PaOOTKY MEPCOHATBHBIX JAHHBIX TOJIBKO C MX COTJACHS,
MTOCKOJIBKY 3TO MOYKET MOBJIeYb MPUUNHEHUE MOPAIBHOTO, MATEPUAIIBHOTO Bpea.

7. OTBETCTBEHHOCTH 32 pa3rJjialieHue KOH(puIeHUaIbHO nHpopManum,
CBSI3AHHOM C MEePCOHATbHBIMY JaHHBIMH

7.1. TlepcoHanbHas OTBETCTBEHHOCTb — OJHO U3 TJaBHBIX TpeOOBaHWM K OpraHu3aluu
(YHKIMOHUPOBAHUSI CHCTEMBI 3AIIUTHl TIEPCOHATBHON WH(pOpMAMK U 0053aTENBHOE YCIOBUE
obecrneyeHus 3HPEeKTUBHOCTU ITON CHCTEMBI.
7.2. KOpunuueckne W (U3HUECKUE JHIA, B COOTBETCTBHM CO CBOMMHU TOJTHOMOYHUSIMU
Blafewmue uHpopMalMed o TpakIaHaX, MOTy4alollie | HCIOJNb3YIOIUE €€, HEeCyT
OTBETCTBEHHOCTh B COOTBETCTBHUU C 3aKOHOAATENBCTBOM Poccuiickoit Denepannn 3a HapylIeHUue
peKrMa 3aIuThl, 00PabOTKHU U MOPSIKA UCTIOIB30BaHUS ATON HHPOPMAIUH.
7.3. PykoBoauTenp, pa3pelialomuil T0CTyl COTPYyAHUKAa K KOH(UIEHIUAIbHOMY JOKYMEHTY,
HECET NEPCOHAIBHYIO OTBETCTBEHHOCTD 34 JAHHOE Pa3peLICHUE.
7.4. Kaxnaplii COTpYAHMK OpraHu3alMM, MOJIy4yarouui mis padoThl KOH(HIEHUUATbHBIN
JOKYMEHT, HECeT €AMHOJIMYHYI0 OTBETCTBEHHOCTb 3a COXPAaHHOCTb HOCHUTENSA H
KOH(HICHIIMATBHOCTD HH(POpMAITUH.
7.5. Jluna, BUHOBHBIE B HAPYLIEHUH HOPM, PETYIHPYIOIUX MOJIy4YeHHE, 00padOTKy M 3alIUTy
MEPCOHAIBHBIX ~ JaHHBIX  pabOTHUKA, HECYT JUCHUIUIMHAPHYIO, aJIMUHUCTPAaTUBHYIO,
IPaXJIaHCKO-IIPAaBOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHUHU C (peliepajbHbIMU
3aKOHAMHU.
7.5.1. 3a HeuclnolHEHHE WM HEHaJJIeXKallee HCIOJHEHHEe pabOTHUKOM IO €ro BHHE
BO3JIOKEHHBIX Ha HEro 00S3aHHOCTEH MO COOJIIOJCHHIO YCTAHOBJICHHOTO MOpsAKa paboThI CO
CBEJICHUSMU  KOH(UICHIMAIBHOIO  Xapakrepa  paboTojmaTenb  BIOpaBe  NPUMEHSTh
npenycmotrpennbie TpynoBeiM Kogekcom nucuuIIMHapHble B3bICKaHMS.
7.5.2. JIOJKHOCTHBIE JIMIA, B 00SI3aHHOCTh KOTOPBIX BXOJUT BEICHHUE NMEPCOHAIBHBIX JaHHBIX
COTpYyIHHUKA, 00s3aHbl 00ECIEeYUTh KaKJOMY BO3MOKHOCTh O3HAKOMJICHUSI C JOKYMEHTaMH U
MaTepuallaMi, HENOCPEJCTBEHHO 3aTpardBalOIIMMU €ro IpaBa M CBOOOABI, €CIM HHOE HE
MPeIyCMOTPEHO 3aKkoHOM. HempaBoMepHBIE OTKa3 B MPEAOCTaBICHHUM COOpPaHHBIX B
YCTQHOBJICHHOM TOPSZIKE JIOKYMEHTOB, JHOO HECBOCBPEMEHHOE NPEOCTABICHHE TaKUX
JOKYMEHTOB WJIM WHOW HWHGOpMalKMU B CIydasX, HIOPEIyCMOTPEHHBIX 3aKOHOM, JIMOO
MIPEOCTABICHNE HETOJHOM WM 3aBEOMO JIOKHOW WH(pOpPMAalMU — BJEYET HAJIOKEHHE Ha



JOJDKHOCTHBIX JIMI] aJMUHUCTpAaTHBHOTO IuTpada B pasmepe, ompenensiemoM Komexcom 00
aIMUHHUCTPATUBHBIX IIPAaBOHAPYILEHUAX.

7.5.3. B cootBerctBUU ¢ ['paknanckum Koaexkcom nuna, HE3aKOHHBIMU METOJAMHU MOJTYYUBILINE
UHPOPMAIINIO, COCTABJIONIYIO CIY>KEOHYIO TaifHy, 00s3aHbl BO3MECTUTh HNPUYHMHEHHBIE
yOBITKH, IPUYEM TaKasl k€ 005S3aHHOCTh BO3JIaraeTcsi U Ha paOOTHUKOB.

7.5.4. YroyoBHas OTBETCTBEHHOCTD 3a HapyLIEHHE HEITPUKOCHOBEHHOCTH YaCTHOM JKU3HU (B TOM
qyce HE3aKOHHOE COOMpaHUE MM paclpOCTPAaHEHUE CBEACHMH O YacTHOM KHM3HM JIMIA,
COCTaBIIAIOIIETO €ro JIMYHYI0 WM CEeMEHHYI0 TaiiHy, 0e3 ero corjacus), HEnpaBOMEpHBII
JOCTYIl K OXpaHsSeMOl 3aKOHOM KOMIIBIOTEPHOM HH(pOpMAIUM, HENpPaBOMEpPHBIH OTKa3 B
MIPEOCTABICHUU COOpPAHHBIX B YCTAHOBJICHHOM IOPSJKE HOKYMEHTOB M CBEACHHUI (€CIH 3TH
JesTHUs. TPUYMHWIM BpeJ MpaBaM M 3aKOHHBIM MHTEpecaM TIpaklaH), COBEPIIEHHbIE JHIIOM C
HCIIOJIb30BAHUEM CBOETO CIIY)KEOHOTO MOJIOXKEHMs HaKas3blBaeTcs wmTpadom, JHOO0 JHUIIEHHUEM
IIpaBa 3aHUMAaTh OIPEIEICHHBIE JOJDKHOCTH WIH 3aHMMATHCA OIPENEICHHOM AEATEIbHOCTBIO,
1160 apectoM B cootBeTcTBUU ¢ YK PD.

7.6. HenpaBOMEPHOCTh NI€SATEILHOCTA OPTraHOB TOCYIAPCTBEHHOW BIACTH W OpPraHM3alMil 10
cOOpy W HCIIOJIb30BAaHUIO TEPCOHAIBHBIX JAaHHBIX MOXET OBITh YCTAHOBIIEHA B CYIEeOHOM
MOpsAJIKE.



